Can we have an ODBC link to Timberline to get the data for the fields?

Need to be able to bring in prior days activity in all Timesheets so we can enter by exception (i.e. only need to change the timesheet entries if an employee or piece of equipment has moved off or come onto the job).
Employee Hours Timesheet
Completed by field employees, project engineers & managers, internal Surveyors and HSE officers to charge to specific jobs
Fields (required unless specified):

· Employee ID – 4 letter 2 digit code (e.g. SMIT01), should have a drop down box that will show both Employee ID and Employee Name to allow for easy searching. List should come from Timberline.
· Job Number – Either 4 digit or 4 digit plus a hyphen and 2 digit number (e.g. 7001-00). Drop down box should have Job Number and Job Name to allow for easy searching. List should come from Timberline.
· Cost Code – 2 digit plus hyphen and 4 digit number (e.g. 01-020). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline 
· Category – 2 digit number (.e.g. 20). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline.
· Extra (Optional Field) – 2 digit number (.e.g. 20). Drop down box should have Extra and Description to allow for easy searching. List should come from Timberline.
· Timesheet – Days of the week and hours per day.
Workflow
Timesheet completed online and approved per the following:

· Field Employee – completed either by them or by the Site Supervisor on their behalf. If the Field Employee completes this then it must be approved by the Site Supervisor before submission.

· Project Engineers, Managers, internal Surveyors and HSE Officers will complete these online themselves and will require no further authorisation.
subcontractor hours timesheet

Completed by the Site Supervisor (or Project Administrator on their behalf) for all subcontractors doing work onsite.

Fields (required unless specified):

· Supplier ID – 4 letter 2 digit code (e.g. SMIT01), should have a drop down box that will show both Supplier ID and Supplier Name to allow for easy searching. List should come from Timberline.
· Job Number – Either 4 digit or 4 digit plus a hyphen and 2 digit number (e.g. 7001-00). Drop down box should have Job Number and Job Name to allow for easy searching. List should come from Timberline.
· Cost Code – 2 digit plus hyphen and 4 digit number (e.g. 01-020). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline 
· Category – 2 digit number (.e.g. 20). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline.
· Extra (Optional Field) – 2 digit number (.e.g. 20). Drop down box should have Extra and Description to allow for easy searching. List should come from Timberline.
· Timesheet – Days of the week and hours per day.
Workflow
Timesheet completed online by Site Supervisor or Project Administrator, no further authorisation required.

External survey hours timesheet

Timesheet completed online by Site Supervisor or Project Administrator, no further authorisation required
· Supplier ID – 4 letter 2 digit code (e.g. ROSO02), should have a drop down box that will show both Supplier ID and Supplier Name to allow for easy searching. List should come from Timberline.
· Job Number – Either 4 digit or 4 digit plus a hyphen and 2 digit number (e.g. 7001-00). Drop down box should have Job Number and Job Name to allow for easy searching. List should come from Timberline.
· Cost Code – 2 digit plus hyphen and 4 digit number (e.g. 01-020). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline 
· Category – 2 digit number (.e.g. 20). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline.
· Extra (Optional Field) – 2 digit number (.e.g. 20). Drop down box should have Extra and Description to allow for easy searching. List should come from Timberline.
· Timesheet – Days of the week and hours per day.
External PLant hire hours timesheet

Timesheet completed online by Site Supervisor or Project Administrator, no further authorisation required.
Fields (required unless specified):

· Plant ID – combination of letters and numbers (e.g. V101, WL05), should have ad rop down box that will show both Plant ID & Plant Description to allow for easy searching. List should come from Timberline.
· Job Number – Either 4 digit or 4 digit plus a hyphen and 2 digit number (e.g. 7001-00). Drop down box should have Job Number and Job Name to allow for easy searching. List should come from Timberline.
· Cost Code – 2 digit plus hyphen and 4 digit number (e.g. 01-020). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline 
· Category – 2 digit number (.e.g. 20). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline.
· Extra (Optional Field) – 2 digit number (.e.g. 20). Drop down box should have Extra and Description to allow for easy searching. List should come from Timberline.
Internal PLant hire hours timesheet

Timesheet completed online by Site Supervisor or Project Administrator, no further authorisation required.

Fields (required unless specified):

· Plant ID – combination of letters and numbers (e.g. V101, WL05), should have ad rop down box that will show both Plant ID & Plant Description to allow for easy searching. List should come from Timberline.
· Job Number – Either 4 digit or 4 digit plus a hyphen and 2 digit number (e.g. 7001-00). Drop down box should have Job Number and Job Name to allow for easy searching. List should come from Timberline.
· Cost Code – 2 digit plus hyphen and 4 digit number (e.g. 01-020). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline 
· Category – 2 digit number (.e.g. 20). Drop down box should have Cost Code and Description to allow for easy searching. List should come from Timberline.
· Extra (Optional Field) – 2 digit number (.e.g. 20). Drop down box should have Extra and Description to allow for easy searching. List should come from Timberline.
office attendance & Ltis timesheet

We need a facility to enter office attendance and LTI details. These would be entered by the absentee’s line manager, and be stored in the system for reporting. Would also need to link into the QHEST system. 
Will need to be able to have EmployeeID, Date Absent, and reason for absence. 
